	635 Crassas Dr.

Indialantic, FL. 32903
	Phone 321-505-3866

E-mail lvinci@cfl.rr.com


Laura Vinci
Objective
Seeking Part-time or Full-time employment. Has worked in File Records, and has Clerical work experience.
Employment


[2009-present]                                    Eau Gallie Yacht Club                                Indian Harbour Beach, FL

Waitress

· Stocks, and sets up kitchen
· Takes orders and delivers food
· Bussing of tables
· Cleaning of kitchen and dining area
[2007- 2007]                                       Holmes Regional Medical Center              Melbourne, FL

Histo/Cyto Support Tech
· Heavy phone lines
· Checking insurance on Specimen bottles
· Assisting with Autopsies
· Entering proper data into computer, after checking insurance. 

· Handling and collecting of Specimens to and from Lab 
[2006-2007]                  
 
South Brevard Funeral Home          
 
Melbourne,FL

Embalmer Apprentice

· Assisted Director during services
· Handling of cadavers including embalming, cosmetic application, dress and arrangement in caskets
· Clerical work including correspondence with families, follow-up arrangements and special services, heavy phones, data entry, and filing of charts

[2005-2006]                 

ABC Fine Wine and Spirits                       
Melbourne ,FL

Sales Associate
· Integrated new register functions 

· Placed orders to restock merchandise and handled receiving of products 
· Maintained clientele book and records and managed scheduling, email, and inventory
· Extensive work with visual standards and merchandising high-ticket items
· Attending to Customer’s on which selection to make, and giving them brief histories on their selection. Also dealt with complaints, and also would handle matter professionally. 
[2002-2004]                 

Osler Medical                                            
Melbourne ,FL

File Clerk

· Filing and updating confidential medical records
· Managing incoming calls
· Modifying and improving filing system
Education


[2007]                     
The Health Department of Tallahassee   


Tallahassee, FL

Embalmer Apprentice license # IH835

[2006-2007]                 
American Academy McAllister Institute of Funeral Services   
NY, NY

[2004]                        
Space Coast Health Institute             


Melbourne,FL

Certified in Swedish Massage Therapy 

[1998-2002]

Melbourne High School




Melbourne, FL

